
 

 

 

 

 

Purchase Negotiated

Written instructions to act 
and payment from searches 

received from client

Local Authority and other
searches requested

Contract package approved and 
any additional enquiries raised

Replies to additional enquiries and 
search results received and 

checked. If OK title is approved.
If not, further enquiries raised

Mortgage offer received and
special conditions dealt with

Contract, mortgage deed & other 
paperwork sent to client to sign

and deposit requested

Signed paperwork & deposit from 
client received and cheque cleared

Completion date negotiated. 
Is everyone in the chain ready 

to exchange

Mortgage advance & balance of 
purchase monies (including fees) 

requested

Final Land Registry and 
Bankruptcy searches made

Mortgage advance & balance of 
purchase monies received.

All final searches clear
COMPLETION

Transfer deed received from 
client signed

Transfer deed sent to seller 
to sign & return before completion

Agents account and final
statement of amount required to 

pay off mortgage requested

Completion date negotiated. Is 
everyone in the chain ready 

to exchange

Signed contract received 
from client in readiness

Additional enquiries received, 
referred to client and replied to

Contract sent to client to sign

Copy of original deeds received   
from HM land registry and/or lender

Property Questionnaire & fixture/
fittings list received from client

Written instructions to act
received from the client

Sale Negotiated

EXCHANGE OF CONTRACTS WHEREBY 
THE CONTRACT AND COMPLETION DATE 

ARE MADE LEGALLY BINDING

PURCHASE SALE

Call us on 0161 930 5151 for further information

Your Guide to the
Conveyancing Process

gorvins.com0845 539 5151
enquiries@gorvins.com
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